September 2, 2009

To:
OKAMA Member Agencies

From:
Bob Hawley, President

Oklahoma Ambulance Association

The following are step-by-step procedures for member agencies to make application for funds to help your service prepare for H1N1 Pandemic Supplies. 
Do this today, as the deadline for submission of the application packet is 3:00pm, September 8, 2009 to the address shown on page 1 of the following documents. I will caution you that DCS is a ‘clock-watcher’ on the deadline and one minute late will disqualify your application.
1) Go to http://www.dcs.state.ok.us/solicitations.nsf
2) Click on “Search for contracts”
3) In the “Search for” block, type: 3400000783, hit Enter

4) Click on the purple number that is the same as above

5) On this new page there will be several bullets, select the fifth one as every applicant must register with the Secretary of State as a vendor. While this seems cumbersome, if you invest $25 and get $2500 you made quite a return on the investment.
Simply click on the link that begins with www.ok.gov/DCS and follow the prompts under Voluntary Registration. A copy of this form is attached herein. Contact the Department of Central Services for any questions at 405.521.4475.

6) Arrow back on your web browser to the original page where the green announcement number is shown and Click on the red PDF block
7) Print out the application documents and complete the following pages, 1,2,3 and 4; Attachment A and the Solicitation Request forms.

Page 1 is already complete and contains the address to send or hand-deliver as it MUST be there by 3:00pm, Tuesday September 8.

On Page 2, Item 2, enter your service Federal Employer ID number (disregard the VEN ID)

3: Bidder contact information is YOUR EMS address and information

4: Oklahoma Sales Tax Permit, check NO
5: OSS: check NO
6: Work Comp, check YES and attach copy of your current coverage letter

Page 3, Enter your service name and the Directors Name on Suppler Legal Name space

B: Check first block and complete each of the following blocks and sign

Page 4 is the Supplier Contract Affidavit and on the first line enter the EMS director name, on second line enter YOUR EMS name and then complete the remainder of the form and have it Notarized.

Attachment A: Complete this form as it applies to your agency and enter the total number of runs as reported to OSDH-EMS with your most recent survey form. Then determine what supplies your service is in need of and enter that information on the Proposed Budget area. NOTE: Services making 1 to 99 runs per year are eligible for up to $1000; 100 to 499 calls, $2000; 500 to 1499 calls, $2500 and over 1500 calls are eligible for up to $3000.

For the convenience of OKAMA members, we have included as attachments cost estimates from two of our regular supporters, BoundTree Medical (Eddie Watson 918.289.4984) and Alliance Medical (Ken Schrum 405.659.0838. It is recommended that you request what your service is most in need of, and one word of caution. If you order the N-95 respirators, you MUST order the fit test kits to be in compliance with OSHA mandates and be sure and check YES at the bottom of Attachment A.
Finally, the Solicitation Request form simply needs your service name and address on the upper left side under Vendor Name, then sign it on the bottom right (Authorized Signature). Return all documents to the address shown.

Good luck and please let us know if you receive your grant and what amount so we can pass the great news on to others. Any other questions should be directed to Carolyn Bowman, Department of Central Services at 405.521.4058
